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[lonoxenue NoS
0 BEICHHH NPOrPAMMHO-METOAHYECKOH JOKYMeHTAIHH
NeJarorH4eckKux padoTHHKOB

1. O0mme nonokenus

1.1. Hacrositiee IMonosxxenue pa3paboTaHO B COOTBETCTBUH ¢ 3aKOHOM PoccHiickoii
®enepaunn «O6 obpazoBannu B Poccuiickoii Denepanun» ot 29.12.2012 r. No273-
®3, [lopsiaKoM OpraHM3alUM M OCYLIECTBICHMS 00pa30BaTeNbHON JesATeNbHOCTH
110 JIOTONHHUTEIBHBIM  0011e00pa3oBaTelbHBIM — MpOrpaMMan, YTBEPKIECHHOM
lpuKa3oM MuHucTepeTBa 06pa3oBanus u Hayku P® ot 29 aBrycra 2013 r. Ne1008,
YcTaBoM yupexieHus.

1.2, Tlonoxenne o Benenuu MPOrpaMMHO-METOIMYECKOH  JOKyMeHTaln K
NeJarorn4eckux pabOTHUKOB (Jajlee MeNaroroB) MOArOTOBIEHO LeJIbIO
COBCPIUCHCTBOBAHUS  JOKYMEHTALIMOHHOTO  OOecreyeHus 00pa30BaTeILHOro
fipouecca  nyTeM  MOBBIIEHUS  A(MGEKTUBHOCTH  TEXHOJIOIHMH paboTel ¢
JIOKYMEHTaMH.

1.2. Hacrosiee Tlonoxkenue YCTaHABIMBAET MOPSAOK pa3spabOTKH, COCTaBIEHMUS,
0(OpMIICHUS], BEJIEHHUS U HUCTIONB30BAHHS JOKYMEHTALIHH.

1.3. OrserctBenHOCTH 32 pabory ¢ MPOrpaMMHO-METOIMYECKUMH  JIOKYMEHTAMH
BO3JIAraeTCsi Ha 3aMeCTUTeNsl JMPeKTopa MO y4eGHO-BOCIMTATEBHOMN pabore,
METOMCTOB U NEIaroroB B COOTBETCTBUM € MX JOJKHOCTHBIMHU OOS3aHHOCTSMMU.

2. nporpaMMHO-MeTOHﬂ‘ICCKaﬂ AOKYMEHTAUHUA MeJaroros

YueOHO-BocnUTaTeNbHAs — paboTa  MejaroroB  oGecreuuBaeTces CHUCTEMOM
B3aMMOCBA3AHHBIX TPOrPaMMHO-METOAUYECKUX JIOKYMEHTOB, COCTAaBJSIOLIMX HX
AOKYMEHTAUHOHHYI0 ©0a3y. CocTaB JOKYMEHTAIMOHHOH 0a3bl onpesesnsercs
MeTonMYeCKUM COBETOM yupexnenus u YTBEPIXKIAETCSE AUPEKTOPOM.

OcCHOBHBIE JOKYMEHTBI NeJarorHuecKux pabOTHHKOB

2.1. JIoKyMEeHTBI 15l 11€/1ar0r0OB JIOMOMHUTELHOTO o0pazoBaHus:
- ObpasoBaTenbHas nporpamma,

- Kanennapno-remaruueckwuii rian,
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- TliaH BocnMTaTeIHOM PabOTEHI,

- [Lnan paboThl ¢ POTUTEINSMH,

- Pacnircanue 3aHATUH,

- ypnan y4era padoThl 00beANHEHUS.

Crucok aeTew,

3asBIeHHs OT POIUTEIEH,

CripaBKH OT Bpaya O JIOIyCKe K 3aHATHSM B 00BbeIMHEHUH,

CraTuCTHYECKHH OTYET.

CaeieHHs O TOBBIIIEHNY KBaTH(DUKAIIUH.

- Ananu3 paboTEI.

- KOHCTIEKT OTKPBITOTO 3aHATHSL, MAacTepP-KJI1acca, TBOPUECKOH MacTepcKoi, ceMHHapa
¥ T.11. (4TO MPOBOMIKI TEJAror AOMOTHHTENBHOrO 00pa3oBaHis B TEHCHHAC roza).

- IluknorpaMMa y4acTHsi B MEPONPHUATUAX Pa3sHBIX ypOBHeit: yupeKIeHIECKUH,
MYHHIMITATBHBIHA, pecIyOIMKaHCKHH, Bcepoccuiicku.

- KaneitocKoI JOCTHXeHUH 00ydaromuxcs 3a y4eOHbIA IO/

- Kcepokonuu rpaMoT 00y4aroIuXcsl U Ie/[arora JIOmoIHATEIEHOTO o0Opa3oBaHUs.

- Marepuasipl y4acTus B 00pa30BaTeNbHOM  JESTEIbHOCTH  YUPEXKICHUSA
(MeToaudeckue COBEThI, CeMUHAPBI, [Tegarorudeckue coBeTHI U T.1.) Marepuaibl 110
caMo06Pa30BaHMIO: TeMa, TIaH, pedepar u T.I. KapTa B3auMONOCCIICHUS 3aHSTHH.
Marepuaisl MOHUTOPHHIa. Marepralsl aTTeCcTaluu o0y4aroImuxcs.

2.2. JIOKyMEHTBI AJIs1 [I€[aroroB - OpraHu3aTopoB:

- TIporpamma wiu I1aH paboTs! Ha TOA.

- [Inan paboThl HA MECHIL.

- [Tnan paboThI Ha HEMETIO.

- [Inan paOOTHI Ha KAHUKYJIBL.

- OrueT paboOThI 3a MECHIL.

- Amnanu3 paboThl.

- MaTepuaibl MOHUTOPHHTA.

- CreHapuu MeponpusTHi. TeXHOMOrHYeckhe KapThl MacCOBBIX MEPOTIPUSITUH,
IPOBOIMMBIX B TEYEHHE TOJ1a. '

- Kapra nocelieHust MEpOIIPUATHH JPYTUX T1€aroroB-oprani3aTopos.

- Kcepokormuu rpaMoT 00y4aromuXcst ¥ Ie1aroros.

2.3. JIOKyMeHTBHI Il METOAUCTOB:

- [Iporpamma wiIH TIJ1aH pabOThI Ha TOJL.

- [Inan paOoOTHI HA MECHLL.

- OtueT paboOTHI 38 MECHILL.

- Pacnincanvie y4eOHBIX 3aHATHH. b

- Bank JaHHBIX O TIeAarorMYeCcKuX Kaapax.

- Uudpopmanus 06 oOyuaromuxcsi (HAIOMHAEMOCTb TPYIIL, pacnpeneneHue
06yUaIOIMXCs 10 IIKOJIaM, BO3PACTHOH COCTaB neTei). ‘

- Marepuanbl MOHUTOPHHTI .

- TTpOTOKOITBI aTTeCTALMH, 00y JarOIIAXCS.

- AHanu3 paGoTHI 3a MPEBITY UM IO
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- JloKyMeHTaIus TBOpYecKuX o0bequHennii nenaroros (IlomoxeHus o KOHKypcax,
cietax, COpeBHOBAHMSAX U T.1., [[pOTOKOIIBI MEPONIPHATHH | 1P.).

- I'paduk mpoBeJeHHUs] OTKPBITHIX 3aHSITHH TI€1aroraMH.

- 'paduk mpoBeieHHs TEMaTHIECKMX KOHCYIbTALNH, METOIHIECKHUX KOHCYJIbTallUH,
CEMHUHApPOB U T.II.

- ['paduK moCele s 3aHATHIT IearoroB I0NOTHUTENBHOrO 00pa3oBaHH.

- [man paboThI ¢ MOJIOABIMH CIIEIHATHCTAMH.

- CejleHHs 0 caMo0OPa30BAHMHY MEIArOroB TOMOTHUTENLHOI0 00pa3oBaHuUsL.

- TTpoTokosbl MeToau4ecKux 00beIMHEHNH.

- Marepuais 3acenanuii MeToqu4eckux 00beIHHEHHH.

- Matepuaisl yuacTtus B [legaroruyeckux coBeTax.

- AHQJIUTHYECKUe CITPABKHU [0 UTOraM IIPOBEPKH PabOThI 00bEANHEHUH.

- AHalWTHYECKHE CIPABKU 110 IIPOBEPKE XKYPHAIIOB.

- Kasiei10CKOM TOCTIKeHHH 00y4aroIuxcs 3a MPOLIeAIIHHA y4eOHbIH IO/

- Kcepokomuu rpaMoT U JIUILIOMOB.

- TemaTtuyeckue Nanku.

- MeTonuueckue peKOMEHIalMH U T.I1., pa3paboTaHHbIe B TeYEHHE roJa.

2.4 . JIoKyMeHTBI JUIsl COLMAILHOIO Tearora:

- ILnan paGotsl Ha rox1 ['paduk paGoThl, yTBEPKIEHHBIH aIMUHUCTPALIUCH.

- [nan paboThI COLMATBHOTO ITe/larora Ha Mecsl.

- OtyeT paboOTHI 32 MECHIL.

- AHanu3 paboThI 3a MPeIbIAYIUHA y4eOHBIA IO

- TlnaH CcOBMECTHOW [eATETBPHOCTH YYpPEXKIAEHHS W OTAela TIo JejIaM
HECOBEPIICHHOIETHUX. ;

- Xypuan yuyeta paboTBbI.

- AHaJIUTUYECKHUE CIIPABKHU.

- CueHapuy IPOBOAUMBIX MEPONIPHUSTHH.

- TeKcThl aAMHUHHCTPATHBHBIX JOKYMEHTOB [0 COLHATbHO-eJarOTHYeCKoi padoTe,
3aKOHOB ¥ TI0/I3aKOHHBIX aKTOB 110 OCYIIECTBICHUIO IPaB peOeHKa;

- Metoauyeckue peKOMeﬁnauHH JUTSL POAUTENEH;

- MeToandeckre peKOMEeHIaluHM ISk IEAroroB 110 PeIeHMI0 MpobieM COlHaIbHOR
SKU3HE pebGeHKa, Mo TIPaBOBOMY BOCIMTAaHHUIO, 1O (OPMUPOBAHHUIO MOTPEOHOCTH B
3I0POBOM 00pase KU3HHU, _

- CBenenusi 06 06y4aomuxcs (CIUCKHA M0 00beIUNHEHHSIM, CBOJIHbIE TAOIHIIB!  T.1.)
- Criickd - oOydaroniuecs, coctosnmx Ha ydete B OJIH - o6yvaroruecs, COCTOAIMX
Ha BHYTPHUIIKOJBHOM ydeTe, HeOIaronoyYHbIX ceMel, COCTOAIIMX Ha y4eTe B OJH
- He6JaromoAydYHBIX CeMel, COCToSmMX Ha ydere - JjeTeli-uHBanugos OY , -
MHOTOJIETHBIX CeMell - ManoobecleueHHBIX ceMeil - oOydarolmuecs U3 ceMen
OeXXeHLIeB U IIepeceeHlEB

3. IlpaBuja mnoAroToBKH H 0¢OpMIIEHHS TNPOrpaMMHO-METOAHIECKHX
JOKYMEHTOB I1€1aroros -

3.1. JIoKyMeHTHpOBaHHe y4eOHO-BOCITMTATENBHON ACATENBHOCTH 3aKIOHaeTCs B
dbukcaruu Ha Gymare HIM JIPyrux Hocurelsx. IIpy moaroroske u o opMIIEHNH
JOKYMEHTOB ClleJlyeT coOIFoaaTh MPaBKa, 00eCeInBalOIIHe:
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- JOPUIMYECKYIO /HOPMATUBHYIO/ CHILy JIOKYMEHTa,

- OIlepaTHBHOE U KaUeCTBEHHOE MX MCIIOJHEHHE;

- IOUCK JOKYMEHTOB;

- KauecTBO JJOKYMEHTOB KaK HCTOYHUKA HH(OPMAIIUH.

3.2. JIOKyMeHTBI JOJDKHBI, KaK IPaBHI0, OGOPMILSITECS Ha JIMCTaX dopmara A4.
[Tomo6HBIM 06pa3oM odopMIIsIOTCs oOpasoBaTebHas IporpaMma, To0BOH IJiaH
paboThl, yueOHO-TeMaTUYECKHHA IIIaH, U Apyras JIOKyMEHTalus.

3.3. CocTaB MPOrpaMMHO-METOIMYECKO JOKyMEHTAMOHHOW 0ashl Iefaroron
YUPEKICHUS COCTABIISAIOT:

obpazoBarenbHas MporpaMMma,

KaJIeHIapHO-TeMaTUYECKUH IIJIaH,

IUIaH BOCITUTATeIbHOMN paboThl;

KypHAJ yueTa paboThl 00be TUHEHHUS.

3.4. TlapamiensHO ¢ 00pa3oBaTeNIbHBIMK MPOrpaMMaMHy, Mejiarorn OCYIIECTBIISIOT
CBOIO [€SATEJIbHOCTh HAa OCHOBAaHWHM KaJleHAApHO-TEMATHYECKOro IllaHa, IJIaHa
BOCTIMTATEIbHOI PaboThl; KOTOPBIA 0GOPMISIETCS] €KETOIHO M MPEICTABISCTCS Ha
PacCMOTpEHHE ¥ YTBEPIKIEHHE COOTBETCTBYIOIIMX OPraHOB NeIaroraMi He To3/Hee
5 ceHTS0PA.

3.5. JIOKYMEHTBI CHAIOTCS B YCTAaHOBIIEHHBIH CPOK.

3.6. Koppekimsi OpOrpaMMHO-METOJMYECKONW  JOKyMEHTallMM  IeIaroroM
OCYLIECTBJISETCST IO  COIJIACOBAaHMIO C  COOTBETCTBYIOLIMMH  OpraHamy,
OTBETCTBEHHBIMH 3a OCYILECTBIEHHE TPOrPaMMHO-METOINIECKOT0 MpolLecca.

3.7. Paspaborka W oQOpMIEHHE HPOrPAMMHO-METOAUYCCKON JIOKYMEHTAlUH
POBOJMTCS B COOTBETCTBHH C TPeOOBAHHMAMH, YKa3aHHBIMH B HACTOSIIEM
[TonoxxeHuu.

3.8. O6pa3oBaTebHas MporpaMMma.

3.9. KanenjapHo - TeMaTU4eCKHi I1aH paboTHI 110 ITporpamMMe.

3.10.IL1aH BocnUTaTeNbHOM paboThl JETCKOTO OOBEAUHEHHUS.

3.11. XKypnan ydera paboTbl 00BEJMHEHUH SABIISIETCS TOCYJAPCTBEHHBIM Y4CTHBIM,
(DMHAHCOBEIM ~ JOKYMEHTOM, KOTOpBI 00s3aH  BECTH  KaXJIbIM  MeJaror
JIOTIOJHUTETHBHOTO 00pa30BaHMs.

3.12. XXypHan ydera pa60T},1 o0ObeMHEHUsT TPENOCTaBIAeTCS Ha IIPOBEPKY
eXeMecsIyHO [0 S5 umciaa Kaxaoro wecsua. IIpoBepky u IMOANMCH XXypHaia
OCYIIECTBIISIET METOAUCT MIIM 3aMECTHUTEIb TUPEKTOPA.

3.13. XKypHan ydeTa paboTsl 00beIMHEHUN PACCUMTaH Ha y4eOHBIH TOJ ¥ BEIETCS B
KaX1I0M 00beIMHEHUH (TPYyIIIE).

3.14. 3anucu B )XypHaje BELyTCs PEryIsapHO, YeTKO U aKKypaTHO.

3. 15. Crmcok o0ydaromuxcs B XKypHane padoTbl 00bEeAMHEHUH 3alUChIBACTCA B
andaBUTHOM MOPSIKE.

3.16. 3amucy B KypHalle BeyTcs B COOTBETCTBUY C yKa3aHUAMH K BEJICHHIO XKy pHaIa
yuera paboThl 00bEANHEHHH B YUPEKIEHUSIX JIOTIOJHUTETHLHOTO o0pa3zoBaHUsI JeTEMH.
3.17. Kypuan ydera paboTbl OOBEAMHEHMH B KOHIE Y4eOHOro roja Craercs
3aMECTHUTEIIO IUPEKTOpa Ha XpaHEHHE.

L
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